	WCB Toastmasters Club, MONTH DAYth, YEAR 

Theme: THEME GOES HERE   
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	Head Table & Participants:
	
	

	Toastmaster: 
	NAME
	Toaster/Timer:
	NAME

	Word of the Day:
	NAME
	General Evaluator: 
	NAME

	Viewpoint:
	NAME
	Sergeant at Arms: 
	NAME

	Grammarian:
	NAME
	Jokemaster/
Literary Corner:
	NAME

	Table Topics:
	NAME
	
	

	
	
	
	
	
	


6:10 PM
Call to Order  NAME



Agenda Changes 


Introduction of Head Table 


Introduction of theme for the meeting  

6:15

Introduction of the Guests: NAME
6:17

Word of the Day:
NAME  


(2 min)

6:19 

Joke / Literary Corner   
NAME


(2 min)
6:21

Viewpoint: NAME




(2 min)





- Rebuttals





(2 people, 1 min each)


- Last words





(1 min)


6:27

Table Topics: NAME




(1 min each)



6:50

BREAK

7:00

Toast:
NAME






7:01

Prepared Speeches 
Speakers: 





Evaluators:
1. NAME

NAME
2. NAME

NAME
3. NAME

NAME
7:28
General Evaluation: NAME
- Timer’s Report: NAME

- Speech Evaluations 




(3 min. each)


- Meeting Evaluation 




(4 min.)

- Spark Plug Award
7:42
Grammarian’s Report and Quiz: NAME
(3 min)

7:45
Toastmaster closes the meeting 

- Table Topics Winner



- Guests comments

- General Announcements
7:50 

Adjournment







[image: image1.jpg]